
Workstation Setup Guide – 2023 

This guide includes:  

A) Excel Settings (Enabling Macros) 

B) Adding Credentials 

C) Adding VISTemplates Folder 

 

A) Excel Settings (Enabling Macros) 

* Watch the video here* 

1. Open Excel → File → Options → Trust Center → Trust Center Settings 

2. Trusted Locations: 

 

 

https://youtu.be/iGr53IGBbEE


 

Add A new Location: 

 

Browse: 

 

 



Select the downloads folder, or whatever folder you download documents from VISCO into:

 

Click ‘OK’ and then ‘OK’.   

3. Active Settings: 

 



4. Macro Settings:

 
 

5. Protected View 

 



6. External Content: 

 

 

 

 

 

 

 

 

 

 

 



B) Credentials 

 

1. Search for ‘Credential Manager’ on your computer: 

 

2. Select ‘Windows Credentials’:

 
 



3. Scroll down to ‘Generic Credentials’ and click ‘Add Generic Credentials’: 

 
 

 

4. Type or copy and paste the following information: 
www.viscoglobaltrade.com 

UID: VISCO-WEB01\Documents 

PWD: @0cument$ 

 

 

 
5. Click ‘OK’  

 

 

 

 

 

 



C) Adding VISTemplates Folder: 

 

1. Open ‘File Explorer’: 

 

 
 

 

 

2. Select your C: Drive: 

 



 

 

3. Right Click → New → Folder: 

 
 

 


